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Exhibitor Appointed Contractor Process

An Exhibitor Appointed Contractor (EAC) is a company or contractor hired by the exhibitor,
who is not an employee of your company or of an official show contractor. EACs are most
often independent installation & dismantle companies but also include supervisors,
technicians, photographers, audiovisual, floral, furniture, flooring, and any other
contractors who aren’t the official contractors of the show but provide a necessary service
at show site for the Exhibitor.

We recognize exhibitors may have unique needs or partnerships with vendors other than
our official partners. Therefore, we support this choice as long as the EAC conforms to the
show and venue Rules & Regulations and carries the required insurance coverage.

With the increasing number of EACs, have come numerous added expenses. These
expenses include legal costs resulting from increased liability claims, exhibit hall damage,
excess cleaning charges, extra administration costs for wristbands, contracting, insurance
tracking, etc. Rather than passing on these added costs to exhibitors, we have
implemented an administrative fee payable by the EAC. Each EAC hired by an Exhibitor
must agree to the Rules & Regulations, provide a Certificate of Insurance with the
necessary coverages, and will be assessed an administrative fee of $300 for each booth
location for which they are providing services or products. The fee applies to all
contractors (other than official contractors) regardless of the service they provide (labor,
supervision, products, services, etc.).

Follow the link to review the information on the EAC Process.

EACs will NOT be allowed on the show floor unless all the requirements are satisfied:

* EAC mustcomplete all required documentation via the online EAC portal.

* EAC must submit a valid Certificate of Insurance (COI) with the required coverage via
the online EAC portal.

* EAC must agree to the Rules & Regulations outlined in Exhibitor Service Manual along
with the EAC Rules & Regulations.

* EAC must pay an administrative fee which is required for each exhibiting company in
each booth location; payment will be submitted via the online EAC portal.

Should you have any questions regarding the process, please email BCB@EACMgmt.com.


https://na-prod-aventri-files.s3.amazonaws.com/html_file_uploads/ce9368ca3522451e74880c4489353fd3_BCB26_EACRulesRegs.pdf?response-content-disposition=inline%3Bfilename%3D%22BCB26_EAC%20Rules%26%20Regs.pdf%22&response-content-type=application%2Fpdf&AWSAccessKeyId=AKIA3OQUANZMOPONZC3B&Expires=1774392413&Signature=U%2FP1sXD1jNlWIuL89T3VmA3joUw%3D
https://na-prod-aventri-files.s3.amazonaws.com/html_file_uploads/dd6a622b42d1e7a53053c7d2e2f93efe_BCB26_EACProcessDoc.pdf?response-content-disposition=inline%3Bfilename%3D%22BCB26_EAC%20Process%20Doc.pdf%22&response-content-type=application%2Fpdf&AWSAccessKeyId=AKIA3OQUANZMOPONZC3B&Expires=1774392425&Signature=yi20huGBe0WYG1bPxsV8E9TpWbg%3D
https://na.eventscloud.com/ereg/newreg.php?eventid=873687&categoryid=5992640&subcategoryid=5992641
https://na-prod-aventri-files.s3.amazonaws.com/html_file_uploads/2fc910679caa1e91040ed9ffdb5dd099_BCB2026_COIExample.pdf?response-content-disposition=inline%3Bfilename%3D%22BCB%202026_COI%20Example.pdf%22&response-content-type=application%2Fpdf&AWSAccessKeyId=AKIA3OQUANZMOPONZC3B&Expires=1774392420&Signature=j%2Bw6qioc7kHXZgkAAL0rS8Us3QM%3D
https://na-prod-aventri-files.s3.amazonaws.com/html_file_uploads/ce9368ca3522451e74880c4489353fd3_BCB26_EACRulesRegs.pdf?response-content-disposition=inline%3Bfilename%3D%22BCB26_EAC%20Rules%26%20Regs.pdf%22&response-content-type=application%2Fpdf&AWSAccessKeyId=AKIA3OQUANZMOPONZC3B&Expires=1774392413&Signature=U%2FP1sXD1jNlWIuL89T3VmA3joUw%3D
https://www.barconventbrooklyn.com/en-us/for-exhibitors/exhibitor-manual.html
mailto:BCB@EACMgmt.com

